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1. O0ue mot0KEeHUA AHaTonbeBHa 08:26:19 +04'00'

1.1. Hacrosimiee moJio)kKeHUE periiaMeHTUpyeT nesatenbHocTh onbmorekn MBOY «'FOJI Ne
86» (maee — oOpa3oBaTeIbHAS OPraHU3aLIHS).

1.2. Hacrosimiee mosoKeHue pa3pad0TaHO B COOTBETCTBUU ¢ DeaepaabHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 oOpazoBanuun B Poccuiickoit denepanun», npuKazom
MunkynaeTypbl  Poccun ot 08.10.2012 Ne 1077 «OG6 yrBepxkneHuu Ilopsaka ydera
JOKYMEHTOB, BXOJSIIMX B cocTaB OuOnmuoTeuHoro (QoHAa» € Y4eToM MHChMa
Muno6pazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O TlpuMepHOM IOJIOKEHHH O
oubamoTeke 00Ie00pa30BaTEILHOTO YUpexKACHU », MeToanuecknx pekomeHaanuii ®I'BHY
«HIIb uMm. K. JI. Ymmmuackoro» ot 31.05.2017.

1.3. bubnuoteka sBisieTcs CTPYKTYPHBIM THOJpa3jeieHrueM o0pa3oBaTelbHOM OpraHu3aluy,
CO3JaHHBIM B LENSAX OOecreyeHus MpaBa YYaCTHUKOB OOpa30BaTeIbHOrO IMpollecca Ha
OecIIaTHOE MO0JIb30BaHKUE OMOIHMOTEYHO-UH(OPMAITMOHHBIMHU PECYpPCaMH.

1.4. HOpSII[OK IIOJIb30BaHKUsA HMCTOYHHKaAMUN I/IH(1)OpMaI_II/II/I, MEpCUCHb OCHOBHBIX YCIYI' H
YCIOBUSL HMX HNPEAOCTABJIICHUA ONPCACIIIOTCA HACTOAIMUM IIOJIOKCHUEM O OuOIMOTEKE U
IIpaBUJIaMU I10JIb30BaHHA 6H6J’IHOT€KOI>1, YTBECPKACHHBIMH PYKOBOAUTCIIEM 06pa30BaTeJ'IBHOI7I
OpraHu3anuu.

1.5. OpraHI/ISaHI/IH O6CJ'Iy>KI/IBaHI/I$I Y4aCTHUKOB 06p330BaTeJ'H:>HOFO nponecca nmponu3BoAUTCs B
COOTBCETCTBUU C IpaBUJIaMU TCXHUKU 0C30IMacHOCTH U MMPOTHUBOIIOKAPHBIMHA, CAHHUTAPHO-
TUTUCHUYCCKUMU Tpe6OBaHI/I$IMI/I.

2. Henu, 3apaun, GpyHKIUM OUOJIHOTEKH

2.1. llenu OMOIMOTEKH COOTBETCTBYIOT IIENIIM OOpa30BaTEIbHON OpPraHU3aIUU U BKIIOYAIOT
B ce0st B TOM umcie. GopMUpOBaHUE OOIIeH KyJIbTYPHl JIUMYHOCTH OOYUYAIOLIUXCS HA OCHOBE



YCBOCHHS 00s3aT€ILHOIO MHHHUMYMa COJEp)KaHUs 00IIeo0pa3oBaTeNbHBIX MPOrpaMM, HX
ajanTanus K OKU3HM B OOIIecTBE, CO3[JaHHE OCHOBBI JJIsI OCO3HAHHOTO BbIOOpa M
MOCIIEAYIOIIETO OCBOCHUS NPO(ECCHOHATBHBIX 00pa30BaTENbHBIX MPOrPaMM, BOCHHTAHUE
IpaXIaHCTBEHHOCTH, TPYJOJIIOOUs, YBaOKEHHsI K IpaBaM M CBOOOJAM delOBEKa, JIOOBU K
oKpy:xarouiet npupoae, Ponune, cembe, hopmMupoBaHue 310poBOro oopasa K1U3HH.

2.2. 3agauamu 6uOIMOTEKH 00OpPa30BATEIILHOM OPraHU3aIluy SBIISIOTCS:

e olecrieyeHne Y4aCTHHKOB 00pa30BaTEIbHOTO MpoLecca JOCTYNOM K HH(opMaImy,
3HAHMSIM, MJeAM, KYJIbTYPHBIM ILIEHHOCTSIM IIOCPEJCTBOM  HCIOJIb30BaHUS
OMOIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB 00pa30BATEIHLHON OpraHu3alluy;

e TIpUBJIEYEHHE  OOydYalOIIUXCS K  CUCTEMaTMUYECKOMY  YTEHHMIO  y4eOHOW,
XY/JI0’KECTBEHHOM, HAYYHO-TIOITYJIIPHOMN JIMTEPATYPHI;

e COJEICTBME  pa3BUTHUIO  [IO3HABATEJNbHBIX  HHTEPECOB M  CIOCOOHOCTEH
00yJaronmxcs;

e 00y4eHHe OCHOBaM OMOIMOTEUHO-OMOIMOTpadUuecKoi TPaMOTHOCTH;

e COJIEHCTBHE TMENAaroruueckuM pabOTHUKAM B 10J00pe HaydHO-METOJINYECKOU
JTUTEepaTyphl, UHYOPMHUPOBAHHE O HOBBIX MOCTYIIEHUAX B OMOIHOTEUHbIN (OHT;

e COBEpIICHCTBOBAHUE MPEOCTABISEMbIX OMOIMOTEKON YCIIyT HA OCHOBE BHEIPEHUS
HOBBIX HMH(OPMAIIMOHHBIX TEXHOJOTMH U KOMIbIOTEpU3AlMK OHUOIUOTEYHO-
MH(OPMALIMOHHBIX MPOIECCOB, (GOpMUpOBaHHME KOMQPOPTHONH OUOIMOTEHUHOMN
CpeIbl.

2.3. bubnunoTeka BHITIOJIHSET CleAyomue QyHKIUu:

2.3.1. ®opmupyer ¢donag OuOIMOTEUHO-UHDOPMAIIMOHHBIX PECYPCOB 00pa3oBaTEIbHOM
OpraHu3aIum:

e KOMIUIGKTYET OCHOBHOM (OHI y4eOHBIMHU, XYyJIO0KECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMH, TIEATOTHYCCKUMH U HAYIHO-TIOMYJIIPHBIMU JOKYMEHTAMH,

e YYaCTBYET B KOMIUICKTOBAHUH CIICIIMAIM3UPOBAHHOTO (POH/Ia yUeOHUKAMH U3 YrCa
BXOJAIIMX B peiepaibHbIi NIepeUueHb y4eOHUKOB, JIOMYIICHHBIX K UCITOJIB30BAHUIO
MpU peayin3allid MMEIOIINX TOCYJapCTBEHHYIO aKKPEIUTAIMI0 00pa3oBaTEIbHBIX
porpaMM  Ha4aJIbHOTO  OOIIEro, OCHOBHOTO OOIIEro, CpeaHero oOIIero
oOpa3oBaHus, U Y4eOHBIMH IMOCOOUSMH, JIOMYIIEHHBIMU K HCIIOJB30BAHUIO TNPHU
pealn3aluy yKa3aHHbIX 00pa30BaTENbHBIX IPOTrPAMM;

e AKKyMyJHUpyeT (QOHJ JOKYMEHTOB, CO3/JaBacMbIX B 00pa30BaTEIbHON OpraHu3alnuu
(myOmukanuii W pabOT TmemaroroB 00pa30BAaTENBLHON OpraHU3aIlMH, JIYYIIHX
HAYYHBIX Pa0bOT U pedepaToB ydaIuxcs u ap.);

e OCYILIECTBJISIET pa3MeIleHUE, OPraHUu3allI0 U COXPAHHOCTh IOKYMEHTOB;

e OpraHm3yeT U BeIeT CHPaBOYHO-OMONMMOrpaduueckuii ammapaT: KaTaJoru
(andaBuTHBIN, CHCTEMaTHYECKUI), KapTOTEKH (CHCTEMAaTHUYECKYIO KapTOTEKY
CTaTel, TeMaTHYeCKHe KapTOTEKH), SJEKTPOHHBIA Karajor, 0a3bl JaHHBIX IO
npoduiito 06pazoBaTENBHOM OpraHu3alllu.

2.3.2. Ocymectiser mddepeHIrpoBaHHOe 6u6IMOoTeYHO-MH(POPMALTHOHHOE
oOciTy>)KuBaHUE 00yUYaIOIINXCS

e IMIPCHOCTABJIACT I/IH(bOpMaL[I/IOHHLIC PECYpPCHI Ha PAa3IMYHBIX HOCUTECIIAX,



e OpraHm3yer OOyueHHE HaBbIKAM HE3aBUCHUMOTO OHOIMOTEYHOTO MOJB30BATENS U
notpeduTens nHGOpPMAIMHU, COACHCTBYET HHTETPALlMU KOMILIEKCA 3HAHUH, YMEHUI
Y HABBIKOB pa0OTHI ¢ KHUTOW U WH(pOpMAIHEH;

e OKa3pIBaeT HMH(POPMAIMOHHYIO TOJJIEPKKY B PEIICHWH 3a]ad, BO3HUKAIOMIMX B
nporecce  y4eOHOHM, camMooOpa3oBaTeIbHOM H  JIOCYrOBOWM  JIEATEIHbHOCTH
oOyJaronmxcs;

e OpraHM3yeT MacCOBbIE MEPOIPUSTHS, OPUEHTHUPOBAHHBIE HA DPAa3BUTHE OOIIEH U
YUTATEIbCKOMN KYJIbTYPbl TUUYHOCTH,

e COJEHCTBYeT MENaroru4eckuM pabdOTHUKaM B OpraHu3alud 00pa30BaTEIbHOIO
rpoIiiecca 1 10cyra 00y4aroniuxcs.

2.3.3. OcymectBusier T depeHInpoBaHHOE 61010 TeYHO-UH(OPMALTUOHHOE
o0CITy’>)KHBaHHE TearorMIecKuX pabOTHUKOB!

e BBIABJISIET MH()OPMALIMOHHBIE MOTPEOHOCTH U YJIOBJIETBOPSIET 3aIllpOChl, CBSI3aHHbBIE
¢ oOy4yeHHeM, BOCIIUTaHUEM O0yJaroIuxcs,

e cojeiicTByeT Npo(ecCHOHANBbHOM  KOMIIETEHIMM  TeIaroroB,  IOBBILIEHUIO
KBaJIM(DUKAINK, TPOBE/IEHUIO aTTECTALIUH;

e OCYIIECTBIISIET TeKyiiee HHPpopMuUpoBanue (mHM HHGOPMAIHK, 0030PbI HOBBIX
MOCTYIUICHUH ¥ MyOJIUKAINH);

e CMOCOOCTBYET MPOBEACHUIO 3aHATUH 10 (PopMHpOBaHUIO HHGOPMALMOHHON
KYJIbTYpbl 0Oy4aronuxcs, SBisercs 0a3oil [yt MpoBeIeHNs MPAKTUUECKUX 3aHATUI
1o padote ¢ HHGOPMAITMOHHBIMU PECYPCaMU.

2.3.4. OcymecTBiser muddepeHnupoBanHoOe O6MOIMOTEYHO-UH(POPMAITHOHHOE
o0cy)XHBaHUE POAUTENCH (3aKOHHBIX MPEICTABUTENCH) 00YIAIOIIUXCS:

e YIIOBJIETBOPSET 3aMPOCHI MOJb30BaTeNIed U HHPOPMHUPYET O HOBBIX MOCTYIJICHUSIX B
OnOINOTEKY;,

e KOHCYJIBTHPYET II0 BOINpPOCAaM OpPraHM3allid CEMEWHOTO0 4YTEHHUS, 3HAKOMHUT C
nH(pOpMaIUE 10 BOCIUTAHUIO JICTCH;

e KOHCYJIBTHPYET IO BOTIpOCaM y4EOHBIX U3IaHUM JIJIs1 00YJarOITUXCs.

3. Opranu3anus JesiTeJJbHOCTH OMOJIN0TEKH

3.1. OOmiee pyKOBOJACTBO JESITENBHOCTbIO OMONMOTEKHM OCYIIECTBISET PYKOBOIUTEIND
00pa30BaTeIILHOM OpraHu3allky.

3.2. HemnocpencTBeHHOE  PYKOBOACTBO  OHOJIMOTEKOHW  OCYIIECTBISET  3aBEAYIOLIUI
OMOIMOTEKOH, KOTOPBIN Ha3HAYAETCS PYKOBOAMUTEIEM 00pa30BaTeIbHOM OpraHU3aIiu.

3.3. 3aBCHYIOHlHﬁ OMOIMOTEKOM HECET OTBETCTBEHHOCTh B npeaciax CBOEH KOMIIETCHIIMH 3a
OpraHu3alnuro U pe3yibTaThbl ACATCIBHOCTH OMOIMOTEKH.

3.4. 3aeayromuii OubaMOTEeKOW pa3zpabaTbIBaeT U HPEACTABISIET PYKOBOAUTEIIO
o0pa3oBaTesIbHON OpraHu3aliy Ha YTBEpPKJICHHE CIIETYIOLINe JOKYMEHTHI:

e TIONIOKEHUE 0 OMOIMOTEeKe, MPaBHiIa MOJIb30BaHUS OUOINOTEKOM;
e TIOJIOKEHUE O TUIATHBIX yCIyrax OMOIMOTEKH;
e TUIAHOBO-OTYETHYIO TOKYMEHTAIIHIO.



3.5. B cocraB OMOJIIMOTEKH BXOIUT:

e a0OHEMEHT,

e YUTAJILHBIN 34l

e OT/EN YUeOHUKOB;

e oTzen uHpOopMAMOHHO-OnbIMorpaduaeckoit padboTsr,

e (OHI M CIEIHMATU3UPOBAHHBIA 3a1 pabOThl ¢ MYJIBTUMEIUUHBIMU M CETCBBIMH
JOKYMEHTaMH;

e MejuaTeKa.

3.6. bubnuoTeuHO-MHPOPMAITMOHHOE OOCTY)KHBAaHHE OCYIIECTBISETCS B COOTBETCTBHUH C
IJIaHaMH paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTEIbHON OpraHU3alHH.

3.7. bubnuoTteka BIpaBe NMPEIOCTABIATh IUIATHBIE OMOIHMOTEYHO-UH(POPMAIIMOHHBIE YCIYTH,
nepeyeHb KOTOPBIX OIpeNesieTcsl yCTaBOM 00pa30BaTeIbHON OpraHU3altH.

3.8. Pexnm paboThl OMONMOTEKHM ONpPENENIeTCS 3aBEAYIONUM OHOJIHMOTEKOW € ydeToM
pexxuma paboTbl oOpa3oBaTenbHOM opranm3zauuu. OIUH pa3 B Mecdll NpeaycMaTpuBaeTcs
CaHUTAPHBIN JIeHb, B KOTOPBII 0OCITy’)KUBAaHKE I10JIb30BaTEIEH HE TPOU3BOTUTCS.

4. YdeT nocrynJjieHusi U BbIOBITHS IOKYMEHTOB 0U0/1M0Te4HOro hoHa
4.1. [Ipuem noKyMeHTOB B (hoH OMOIMOTEKH BKIIIOYACT CIACAYIOMINE OTIEPAIIHHN:

e CBEpKa MOCTYIUICHHH C TMEPBUYHBIM YYETHBIM JIOKYMEHTOM (HAKJIajHas, aKT),
BKITIOYAOIIIUM CITHCOK TTOCTYIHUBIIUX JOKYMEHTOB;

e COCTaBJICHHE IEPBUYHOTO YyYETHOTO JIOKyMEHTa JUIsl TOCTYIUICHHH  0e3
COTIPOBOAUTEIBHON TOKYMEHTAIIHH;

e PETUCTpaIys MOCTYIHUBIIUX JOKYMEHTOB B PErHCTPaX CyMMapHOTO, TPYIIIOBOTO H
uaauBuayansaoro ydera (OCT 7.0.93-2015 «bubnuoteunsiii Gpoua. TexHomorus
bopMHUPOBaHHUSY).

4.2. Ilpm TOMOJHEHWH OCHOBHOTO OuONMMOTEYHOro (HoHAA HEOOXOAUMO COOIIOIATh
TpeboBanus DenepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTHBOACHCTBUH
IKCTPEMHUCTCKOMN JEATeIbHOCTH». JIOKyMEHTBI, BKIIOUYECHHBIC B IEPEUYCHb IKCTPEMHUCTCKUX
MaTepHUAJIOB, IPHOOPETATH 3AIPEIICHO, ITPU BBISBICHUH UX B (DOHJIE — U3bIMATh U3 JIOCTYIIA.

4.3. Yuet u 00paboTka TOKyMEHTOB OMOIHOTEYHOTO (hOHIA.

4.3.1. Yyer u 00paboTKa JOKYMEHTOB OCHOBHOTO ()OH/Ia OCYIIECTBIISACTCS UHIUBUIYATbHBIM
cnocoboM. CBeleHHS O TIOCTYNMBIIMX TI€YATHBIX JOKYMEHTax BHOCSATCS B «KHuUry
CYMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (POHIa».

[TocTynmuBIIMM JOKyMEHTaM MpPHUCBAWBAIOT WMHUBHYalbHbIM PETUCTPAllMOHHBII HOMEp
(MHBEHTApHBI HOMEp WIIM WHOM 3HAK, MPUHSTHI B KAuyeCTBE PErMCTPAIL[MOHHOTO HOMEpa,
CHCTEMHBII HOMEp ISl SICKTPOHHBIX JJOKYMEHTOB) H MIU(P XpaHEHHSI.

PCTI/ICTpaLII/IOHHBIC HOMCEpa " I_I_II/I(I)pBI OTMCYAIOT B PErucTrpax HMHIANBUAYAJIIBHOTO Y4YCTa
AOKYMCHTOB — HHBeHTapHOﬁ KHUT'C, KAPTOTCKC PECruCTpaluu ra3crt, )XypHaJloB, y‘ICTHOﬁ Oase
JaHHBIX.



Bce sk3eMmuisippl OPUHATBIX HW3JaHUK MITEeMOETIOOTCA. llTremnens ¢ HauMEHOBaHUEM
00pa30BaTeIbHON OpTraHU3alMKU JIOJDKEH OBITh MPSIMOYTOJBHOW (OPMBI, pa3MepoM He
6oumpire uem 1,574 cm.

[Itemnens CTaBUTCSI HA 00OPOTE TUTYIBHOTO JiCTa (MPH OTCYTCTBHH THTYJIBHOTO JINCTA —
Ha TEpBOW CTpaHMIIE TEKCTa IMOJ 3arjiaBuem), Ha 17-i cTpaHMIle MOJ TEKCTOM B JICBOM
HIDKHEM YTy M Ha 000poTe KakJaoro npuioxenus. Ha Opoiropax u KypHajiax IITEMIIETb
CTaBUTCS TOJBKO Ha 00JIOKKE UM HA IEPBOU CTPAHULIE TEKCTA.

CocraB ocHoBHOro (hoHma (UKCHpPyeTCs B KapTOYHOM ai(aBUTHOM KaTajore, B
ANIEKTPOHHOM 0a3e TaHHBIX OMOJIMOTEKH.

4.3.2. Yuer m oOpaboTka crnemmanu3upoBanHoro ¢oHga. Cnenuaau3upoBaHHBIA (OHT
YUUTBHIBAETCSI U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hOH A,

VY4er NOKYMEHTOB CHEIUAIM3UPOBAHHOTO (POHAA, KaK MHOTO3K3EMIUISIPHOW JIUTEpaTypHl,
OCYILIECTBJISIETCSl TPYIIOBBIM CHOCOO0OM U oTpaxkaercss B «KHure cymmapHoro yugera
yueOHOTo (OHJIa» U B KAPTOTEKE PErUCTPALIMOHHBIX KapTOUEK.

Ha kaxxnoe HauMeHOBaHME TOKYMEHTOB CIIELUaIN3UPOBAHHOrO (POH/IA 3aBOJIUTCS OTIENIbHAS
yueTHas Kaprouka. Kaproukum c Oubiamorpadguyeckum omucaHueM H3JaHUM y4eOHUKOB
paccTaBlFIOTCS B YYETHYIO KapTOTEKy IO KjaccaMm, a BHYTPH KJIAccoB — MO ajgaBUTy
(haMuiMii aBTOPOB WJIM 3arjlaBUid. {71 KOHTPOJIS 32 COXPAHHOCTHIO YUETHBIX KapTOUYeK OHU
peructpupytotcs B «OKypHaie peructpaiiy y4eTHbIX KapTOueK YUeOHUKOBY.

Texuuueckast 00paboTKa JOKYMEHTOB NPEAYCMAaTPUBAET CIEAYIOLINE OTIepaIluu:

e TIPOCTABJICHWE HA KAXKIOM JTOKYMEHTE IITeMITe]sl OMOIMOTEKH B COOTBETCTBHH C
yHKTOM 4.3.1 HaCTOSIIETrO MOJIOKEHHUS,

e YCTaHOBJIEHHE CPEJCTB 3aIIUTHI OT YTpaThl (MArHUTHBIA JAaTYMK, PATHO-YUII, HHOM
BHJI MAPKUPOBKH);

e W3rOTOBJICHHE W NPHKPEIUICHHE K JIOKYMEHTY macnopra ydeOHuka. [lacmopt
ydeOHHMKaA MPHUKJICHBACTCS HA TMOCICAHECH CTpaHHIC YU4eOHHKA. 3aroiHICTCS MPU
BBIJIaY€ YUTATEITIO.

VYuer cnenuann3upoBaHHOro PoHIa MpeayCMaTPUBAET OTPAXKEHUE €r0 COCTaBa B CIIPAaBOYHO-
oubmumorpaduueckom anmnapare OMOIMOTEKH, B TOM YHUCIIE B JICKTPOHHOM 0a3e TaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOHIA.

4.4.1. Ilpu4uHsbl, O KOTOPHIM JOKYMEHT MO’KET ObITh BBIBEJEH M3 cOCTaBa OMOIUOTEHYHOTO
¢oHIa, BKIIOYAIOT B TOM YHUCIE BETXOCTh, NE(PEKTHOCTh, YCTApEIOCTh IO COJAEP’KAHUIO,
yTpary. HckiaroueHue AOKyMeHTa M3 OuOnuoTedHoro (oHaa NMPOBOAMUTCS HAa OCHOBAHUM
aHajM3a cocTaBa OMOIMOTEYHOrO (POHA U PE3YIIBTATOB €0 MPOBEPKH.

4.4.2. Ilog BeTXOCTHIO AOKYMCHTA IIOHUMAKOT PE3YJIbTAT CCTCCTBECHHOI'O CTApCHUA HWIIN
(1)I/I3I/ILICCKOI“O HU3HOCA JOKYMCHTA.

4.4.3. Tlon nedexkTHOCThIO JOKYMEHTa IOHMMAIOT YaCTHUHYIO WM TOJHYIO YTpaTy
9KCIUTYaTal[MOHHBIX KAUYECTB JOKYMEHTA B PE3YJIbTaTE BHELIHETO BO3/IEHCTBUS.



4.4.4. Tlon ycTapeloCThIO MO COJIEPKAHUI0 MOHUMAIOT MOTEPI0 aKTYaJbHOCTH TEMAaTHKH,
MOATBEPXKIAEMYIO  OTCYICTBHEM  CIIpOca  YMTaTelei,  HEBOCTPEOOBAHHOCTHIO B
IepepacipeesICHUU U peaanu3aliy.

4.4.5. Tlog yrpaToil JOKyMEHTa IOHUMAIOT €ro OTCyTcTBHE B (oHAE OMOIMOTEKH IO
NpUYMHAM TIOTEPH, XWIICHUS, OCJICTBUH CTUXHIHOTO, TEXHOTEHHOTO (B TOM 4YHCIE
XaKepCKOil aTaku u HEBOCCTAaHOBUMOTO €005 3IEKTPOHHOTO 00opyIoBaHuUs) WIN
COLIMAIBHOTO XapakTepa, 10 HEyCTaHOBICHHOHN MpHYNHE.

4.4.6. llpomecc HCKIIOYEHHS JOKYMEHTOB M3 (oHOa OMOIMOTEKH OCYHIECTBISETCS B
cooTBeTcTBUH ¢ [lopsimkom ydera TOKYMEHTOB, BXOJAIINX B COCTaB OMOIMOTEYHOTO (HOHIA,
YTBEPKJIEHHBIM Tpruka3zoM MuHKyasTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObiTHE JOKYMEHTOB OuONHOTeYyHOro ¢oHAA MPOU3BOJIUTCA B PE3YJIbTATe HX
CIHMCaHMsI KOMHCCHUEHN, CO3/IaHHOM pyKOBOIUTENIEM 00pa30BaTeNbHOM OpraHu3aluu.

4.4.8. VTunuzanus CIIHCAHHBIX JIOKYMEHTOB OHOIMOTEYHOTO (OHIA TPOU3BOTUTCS B
COOTBETCTBHUU C 3aKOHOJIaTeNbCcTBOM Poccuiickoii denepanni.

5. [IpoBepka 10KyMeHTOB OMOIHOTEYHOTO (poHIA

5.1. IlnanoBas mpoBepka JOKYMEHTOB OubmuoTeuHoro ¢oHIAa MPOBOAUTCS €
NEPUOJNYHOCTBIO OJMH pa3 B IATh JIET HA OCHOBAaHUM TpaduKa MPOBEPKHU, YTBEPHKAECHHOTO
3aBEAYIOINM OHOIHOTEKOM.

5.2. BuennaHoBasi TmpoBepKa JTOKYMEHTOB OWOMHOTEYHOTO (POHIA TMPOUZBOIUTCS B
00s13aTeTLHOM TIOPSIJIKE:

e TIpU BBISBJICHUU (DAKTOB XUILEHUS, 37I0YNOTPEOICHUS UITN TIOPYU JOKYMEHTOB,;

e B ClIydyae CTUXUUHOTO OelICTBHUSA, MOKapa WM JPYTUX 4Ype3BbIYalHBIX CHUTYaluH,
BBI3BAHHBIX SKCTPEMAaJIbHBIMU YCIIOBUSMU;

e TpU PEOPraHU3aLUU WIH JUKBUIAIIMH 00pa30BaTeIbHON OpraHU3aIiHy.

5.3. Ilo uroram mpoBEepKH 3aBEAYIOUIUNH OWOJIMOTEKOW COCTaBIISICT aKT, MOAMHCHIBACT M
XpaHUT €ro B OMOIMOTEKEe B TEUEHHE CPOKa, YCTAaHOBIEHHOTO HOMEHKIaTypou nen. Ecmu
KaKHe-TO JIOKYMEHTbl OTCYTCTBYIOT 10 HEYCTAaHOBJIEHHOM MpHYMHE, TO K aKTy
MIPUKIIAIBIBACTCS UX CIIMCOK, B KOTOPOM (PMKCUPYIOTCSI CBEIEHUSI O KOJMYECTBE TOKyMEHTOB
6ubMMoTeYHOro (PoHIa B HATMYUU U KOJIMUYECTBE OTCYTCTBYIOUIUX TOKYMEHTOB, B TOM YHCIIE
10 HEYCTaHOBJICHHOW MpuyKHe. B akTe Takke yKka3plBaeTCcs HOMED M J1aTa aKkTa Mpeablayiei
MTPOBEPKHU.

5.4. Bo BpeMsi npoBepKH JOKYMEHTOB OMOIMOTEYHOTO (POHAAa PAOOTHUKU OTCIEKHBAIOT
HQJINYME SKCTPEMHUCTCKMX MaTepHuajoB, KOTOpble BXOIAT B (elepalbHblil CIHCOK,
onyOnukoBaHHBIH MuHIOcTOM Poccuu Ha cBoeM caiire.

Ecnu 3aBemyrommii OMOMMOTEKOW HaiIeT SKCTPEMUCTCKUN MaTepuan, TO JOJDKEH
OTPAaHUYUTH K HEMY JIOCTYII CO CTOPOHBI IOJIb30BATEIEH.



5.5. Ilpu BbIsSBIEHWH B Tpolecce NpPoBepKHd (OHOA OTCYTCTBYIOIIMX JOKYMEHTOB H
HEBO3MO>KHOCTH YCTaHOBJIEHHSI BHHOBHBIX JIMII YOBITKM IO HEJOCTadaM CIIMCHIBAIOTCS B
COOTBETCTBUU C ACUCTBYIOIIMM 3aKOHOIATEIbCTBOM.
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